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1. Homepage and Dashboard: 

The homepage for the registrations of colleges for BBA/BCA/BMS 

Courses for Centralized Admissions Process Academic Year 2024-2025 across 

the state of Maharashtra can be accessed from URL:  

https://bbabcacap24.mahacet.org/  
 

Landing page after clicking on to the URL: 

 

The Colleges are requested to click on to “New Registration” 

After Clicking on to the New Registration tab/menu 

Colleges will find few details to enter: 

i) Name of the Society / Name of the Trust 

ii) Name of the College 

iii) College Address. 

iv) Principal Details 

v) Password Details 
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        After entering the details College must click to the “Register College “Tab,  

        There after College will be get the User Id / Login Credentials 
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Login Page: 
The college can access their profile, edit, verify and finally submit from 

their log in which looks as below. 

 

 

College needs to enter their Login ID and Password and then click on ‘Login’ button. 
 

 
 
 

2. Dashboard: 

On this page the college will be able to see their login details and profile 

status 
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3. College Registration: 

College registration is divided into 3 sections: 

i) College Profile 

 This is unique information, will have to fill only once. This information 

(except mobile number and email id) will be made visible to students to get idea 

about location, time etc.  

ii)  Course Details 

       College have to fill each course details separately. College can add multiple 

courses in one login. After filling all information of the course, college have to 

upload relevant documents with respect to the course details filled. 

iii) Submit College Information 
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College Profile: 

    College must fill the information 

• College Details 

• NAAC Details 

• Faculty Details 

• Library Details 

• Principal Details 

• Admission In charge Details 

• Registrar/Superintendent/Head Clerk Details 
   

 
   

   and then click on ‘Save and Proceed>>>’ button. 
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      College must give and verify the Email ID Via OTP  

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

Add New Course Details: 

                          College can add multiple coursed In one login. 
 

 
 

   After Clicking to the “Add New Course Tab” College can select the Course based on the 

dropdown and Enter the Course details 

 

STATE COMMON ENTRANCE TEST CELL, MUMBAI, MAHARASHTRA. 

 

 

 

 

 

 

 



P a g e 8 | 15  

 
 

 
 

After Selecting the Course: BBA 
 

     The Course Details / sub type must be entered by the College  

 

• Main Course Name : BBA 

• Course Name from Drop Down menu : Select sub type (this will shown to students) 

• Medium (Marathi/English/Urdu/Gujrathi/Hindi)  

• Status of Course (Government/Self-Financed/Un Aided/Partially Aided) Selection to be done 

from the dropdown menu 

• College Type (Boys/ Girls/ Co-Ed) 

• Number of Units  

• Total Intake Capacity 

• Tuition Fees  

• Other/University Fees 
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After Selecting the Course: BCA 
 

 
 

 

 

 
 

  Note: - If the Course mentioned in Dropdown is not available, we have given Others Option. Kindly enter the others option and enter the Course     
                Details 
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Colleges entering the details now must add the Course Tab 

 

Uploading College Documents 

• Government Permission Order to Start Course 

• University Affiliation Letter for Academic Year 2024-25. 

• AICTE Approval Order / Sanction Order 

• Tuition Fee Sanction Order 

• Undertaking for readying the website of college. 

• University approved College Staff Profiles. 

• Photos of Facilities Available in College. 

• Letter of Details about Other Fee / University Fee. 

 

   To upload the document, click on upload arrow and upload the correct file. 
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While Uploading Documents College have to enter the Outward Number, Date, and Issuing 

Authority details. 
 

 
 

 
 
 

College Division Summary 
 

 
 

 
 

    and then click on ‘Save and Proceed>>>’ button. 
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    College Can Check/Preview the Information and Further click to “Submit College Information” 
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 Note: Colleges can Submit the College information and if they found any issues/discrepancy in the    
  Information, Colleges are advised to Unlock the College information and can do the changes and again  
  submit the College application. 
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